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CHAPTER ˗VII 

ACCOUNTS AND RECORDS 

Rule 56 : Maintenance of accounts by registered persons 

(1) Every registered person shall keep and maintain, in addition to the particulars 

mentioned in sub-section (1) of section 35, a true and correct account of the 

goods or services imported or exported or of supplies attracting payment of tax 

on reverse charge along with the relevant documents, including invoices, bills 

of supply, delivery challans, credit notes, debit notes, receipt vouchers, 

payment vouchers and refund vouchers. 

(2) Every registered person, other than a person paying tax under    section 10, 

shall maintain accounts of stock in respect of goods received and supplied by 

him, and such account shall contain particulars of opening balance, receipt, 

supply, goods lost, stolen, destroyed, written off or disposed of by way of gift 

or free sample and balance of stock including raw materials, finished goods, 

scrap and wastage thereof. 

(3) Every registered person shall keep and maintain a separate account of advances 

received, paid and adjustments made thereto. 

(4) Every registered person, other than a person paying tax under    section 10, 

shall keep and maintain an account, containing the details of tax payable 

(including tax payable in accordance with the provisions of sub-section (3) and 

sub-section (4) of section 9), tax collected and paid, input tax, input tax credit 

claimed, together with a register of tax invoice, credit notes, debit notes, 

delivery challan issued or received during any tax period. 

(5) Every registered person shall keep the particulars of - 

(a) names and complete addresses of suppliers from whom he has received 

the goods or services chargeable to tax under the Act;  

(b) names and complete addresses of the persons to whom he has supplied 

goods or services, where required under the provisions of this Chapter;  

(c)  the complete address of the premises where goods are stored by him, 

including goods stored during transit along with the particulars of the 

stock stored therein. 

(6) If any taxable goods are found to be stored at any place(s) other than those 

declared under sub-rule (5) without the cover of any valid documents, the 

proper officer shall determine the amount of tax payable on such goods as if 

such goods have been supplied by the registered person. 

(7) Every registered person shall keep the books of account at the principal place of 

business and books of account relating to additional place of business 

mentioned in his certificate of registration and such books of account shall 

include any electronic form of data stored on any electronic device. 

(8) Any entry in registers, accounts and documents shall not be erased, effaced or 

overwritten, and all incorrect entries, otherwise than those of clerical nature, 

shall be scored out under attestation and thereafter, the correct entry shall be 

recorded and where the registers and other documents are maintained 

electronically, a log of every entry edited or deleted shall be maintained. 
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(9) Each volume of books of account maintained manually by the registered person 

shall be serially numbered. 

(10) Unless proved otherwise, if any documents, registers, or any books of account 

belonging to a registered person are found at any premises other than those 

mentioned in the certificate of registration, they shall be presumed to be 

maintained by the said registered person. 

(11) Every agent referred to in clause (5) of section 2 shall maintain accounts 

depicting the,-  

(a) particulars of authorisssation received by him from each principal to 

receive or supply goods or services on behalf of such principal 

separately;  

(b) particulars including description, value and quantity (wherever 

applicable) of goods or services received on behalf of every principal;  

(c) particulars including description, value and quantity (wherever 

applicable) of goods or services supplied on behalf of every principal;  

(d) details of accounts furnished to every principal; and  

(e) tax paid on receipts or on supply of goods or services effected on behalf 

of every principal. 

(12) Every registered person manufacturing goods shall maintain monthly 

production accounts showing quantitative details of raw materials or services 

used in the manufacture and quantitative details of the goods so manufactured 

including the waste and by products thereof. 

(13) Every registered person supplying services shall maintain the accounts 

showing quantitative details of goods used in the provision of services, details 

of input services utilised and the services supplied. 

(14) Every registered person executing works contract shall keep separate accounts 

for works contract showing - 

(a) the names and addresses of the persons on whose behalf the works 

contract is executed; 

(b) description, value and quantity (wherever applicable) of goods or 

services received for the execution of works contract;  

(c) description, value and quantity (wherever applicable) of goods or 

services utilized in the execution of works contract;  

(d) the details of payment received in respect of each works contract; and  

(e) the names and addresses of suppliers from whom he received goods or 

services. 

(15) The records under the provisions of this Chapter may be maintained in 

electronic form and the record so maintained shall be authenticated by means 

of a digital signature. 

(16) Accounts maintained by the registered person together with all invoices, bills 

of supply, credit and debit notes, and delivery challans relating to stocks, 

deliveries, inward supply and outward supply shall be preserved for the period 

as provided in section 36 and shall, where such accounts and documents are 

maintained manually, be kept at every related place of business mentioned in 
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the certificate of registration and shall be accessible at every related place of 

business where such accounts and documents are maintained digitally. 

(17) Any person having custody over the goods in the capacity of a carrier or a 

clearing and forwarding agent for delivery or dispatch thereof to a recipient on 

behalf of any registered person shall maintain true and correct records in 

respect of such goods handled by him on behalf of the such registered person 

and shall produce the details thereof as and when required by the proper 

officer. 

(18)  Every registered person shall, on demand, produce the books of accounts 

which he is required to maintain under any law for the time being in force. 
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vè;k; 7 

ys[ks vkSj vfHkys[k 

fu;e 56 % jftLVªhd`r O;fä;ksa }kjk ys[kkvksa dk j[k j[kko 

¼1½ izR;sd jftLVªhd`r O;fä /kkjk 35 dh mi/kkjk ¼1½ esa of.kZr fof'kf"V;ksa ds vfrfjDr 

vk;kr ;k fu;kZr ;k iznk; fd, x, ekyksa ;k lsokvksa] ftu ij foijhr izHkkj ij dj 

dk lank; vkd`"V gksrk gS] dk lR; vkSj lgh ys[kk j[kus ds lkFk lqlaxr nLrkost] 

ftlds varxZr chtd] iznk; ds fcy] ifjnku pkyku] izR;; fVIi.k] ukes fVIi.k] izkfIr 

okmpj] lank; okmpj rFkk izfrnk; okmpj gSa] j[ksxk vkSj mudk vuqj{k.k djsxkA  

¼2½ /kkjk 10 ds v/khu dj dk lank; djus okys O;fä ls fHké izR;sd jftLVªhd`r O;fä 

mlds }kjk izkIr fd, x, vkSj iznk; fd, x, ekyksa ds laca/k esa LVkWd ds ys[ks j[ksxk 

vkSj ,sls ys[kkvksa esa vfr'ks"k] izkfIr] iznk;] [kks x, eky] pksjh gks x,] u"V gks x,] cV~Vs 

[kkrs esa Mkys ;k migkj ;k fu%'kqYd uewus ds :i esa fn, x, eky rFkk LVkWd ds 'ks"k] 

ftlds varxZr dPph lkefxz;ka] rS;kj eky] LØSi vkSj mudh Nhtu lfEefyr gS] dh 

fof'kf"V;ka lfEefyr gksaxhA 

¼3½ izR;sd jftLVªhd`r O;fä izkIr vfxzeksa] mudk lank; vkSj lek;kstu ds i`Fkd~ ys[ks j[ksxk 

vkSj mudk vuqj{kj.k djsxkA  

¼4½ /kkjk 10 ds v/khu dj dk lank; djus okys O;fä ls fHké izR;sd jftLVªhd`r O;fä ,d 

ys[kk j[ksxk vkSj mldk vuqj{k.k djsxk] ftlesa lans; dj ¼/kkjk 9 dh mi/kkjk ¼3½ vkSj 

mi/kkjk ¼4½ ds mica/kksa ds vuqlkj lans; dj lfEefyr gS½] lax`fgr vkSj lanŸk dj] buiqV 

dj] nkok fd;k x;k buiqV dj izR;; ds C;kSjksa ds lkFk dj chtd dk jftLVj] izR;; 

fVIi.k] ukes fVIi.k] fdlh dj vof/k ds nkSjku tkjh fd;k x;k ;k izkIr fd;k x;k 

ifjnku pkyku varfoZ"V gSA  

¼5½ izR;sd jftLVªhd`r O;fä fuEufyf[kr dh fof’kf"V;ka j[ksxk]& 

¼d½ iznk;drkZvksa dk uke vkSj iwjk irk] ftuls mlus vf/kfu;e ds v/khu dj ls 

izHkk;Z ekyksa ;k lsokvksa dks izkIr fd;k gS( 

¼[k½ mu O;fä;ksa dk uke vkSj iwjk irk] ftudks mlus ekyksa ;k lsokvksa dh iznk; dh 

gS] tgka bl v/;k; ds fu;eksa ds v/khu visf{kr gS( 

¼x½ mu ifjljksa dk iwjk irk] tgka mlds }kjk ekyksa dk HkaMkj.k fd;k tkrk gS] 

ftlds varxZr LFkkukarj.k ds nkSjku HkaMkj fd, x, eky lfEefyr gSa] ds lkFk 

muesa HkaMkj fd, x, LVkWd dh fof'kf"V;ka gSaA  

¼6½ ;fn mifu;e ¼5½ ds v/khu ?kksf"kr~ LFkkuksa ls fHké fdlh LFkku ij fdUgha fof/kekU; 

nLrkostksa ds fcuk dksbZ djk/ks; eky ik;k tkrk gS rks leqfpr vf/kdkjh ,sls ekyksa ij 

lans; dj dh jde dks ,sls vo/kkfjr djsxk tSls ,sls ekyksa dh iznk; jftLVªhd`r O;fä 

}kjk dh xbZ gSA 

¼7½ izR;sd jftLVªhd`r O;fä ys[kk cfg;ksa dks vkSj mlds jftLVªhdj.k izek.ki= esa of.kZr 

vfrfjDr dkjckj ds LFkku ls lacaf/kr ys[kk cfg;ka vkSj ,slh vU; ys[kk cfg;ksa esa fdlh 

bySDVªkfudh ;qfDr esa HkaMkfjr MkVk dk dksbZ vU; izk:i lfEefyr gS] dkjckj ds ewy 

LFkku ij j[ksxkA  
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¼8½ jftLVjksa] ys[kkvksa vkSj nLrkostksa esa dh xbZ fdlh izfof"V dks feVk;k] fNik;k ;k mlds 

Åij ugha fy[kk tk,xk vkSj fyfidh; izdf̀r ls fHké vU;Fkk lHkh v'kq) izfof"V;ksa dks 

lR;kiu ds v/khu dkV fn;k tk,xk rFkk rRi'pkr~ lgh izfof"V dks vfHkfyf[kr fd;k 

tk,xk vkSj tgka jftLVj vkSj vU; nLrkostksa dk vuqj{k.k bySDVªkfudh :i esa fd;k tkrk 

gS rks laikfnr ;k yksi dh xbZ izR;sd izfof"V dk ykWx j[kk tk,xkA  

¼9½ jftLVªhd`r O;fä }kjk eSuqvy :i ls j[kh xbZ ys[kk cfg;ksa ds izR;sd [kaM dks Øec) 

:i ls la[;kafdr fd;k tk,xkA  

¼10½ tc rd fd vU;Fkk lkfcr u gks] ;fn fdlh nLrkost] jftLVj ;k dksbZ ys[kk cgh] tks 

fdlh jftLVªhd`r O;fä ls lacaf/kr gS] dks jftLVªhdj.k izek.ki= esa of.kZr fdlh vU; 

ifjlj ij ik;k tkrk gS rks ;g mi/kkj.kk dh tk,xh fd ml ifjlj dk mDr jftLVªhd`r 

O;fä }kjk vuqj{k.k fd;k tk jgk gSA 

¼11½ /kkjk 2 ds [kaM ¼5½ esa fufnZ"V izR;sd vfHkdrkZ fuEufyf[kr dks minf'kZr djrs gq, ys[ks 

j[ksxk,& 

¼d½  izR;sd iz/kku ls ,sls iz/kku ds fufeŸk ekyksa ;k lsokvksa dks izkIr djus ;k iznk; 

djus ds fy, mlds }kjk iF̀kdr% izkIr izkf/kd̀r djus dh fof'kf"V;ka( 

¼[k½  fof”kf"V;ka] ftlds varxZr izR;sd iz/kku ds fufeŸk izkIr ekyksa ;k lsokvksa dk 

fooj.k] ewY; vkSj ek=k ¼tgka ykxw gks½] lfEefyr gS( 

¼x½  fof'kf"V;ka] ftlds varxZr izR;sd iz/kku ds fufeŸk iwfrZ fd, x, ekyksa ;k lsokvksa 

dk fooj.k] ewY; vkSj ek=k ¼tgka ykxw gks½] lfEefyr gS( 

¼?k½  izR;sd iz/kku dks izLrqr ys[kkvksa ds C;kSjs( vkSj s 

¼M-½  izR;sd iz/kku ds fufeŸk izkIr fd, x, ;k iznk; fd, x, ekyksa ;k lsokvksa ij 

lanŸk djA  

¼12½ ekyksa dk fofuekZ.k djus okyk izR;sd jftLVªhd`r O;fä ekfld mRiknu ys[ks j[ksxk] 

ftuesa fofuekZ.k esa mi;ksx dh xbZ dPph lkefxz;ksa ;k lsokvksa ds ek=kRed C;kSjs rFkk 

bl izdkj fofufeZr fd, x, ekyksa ds ek=kRed C;kSjs] ftlds varxZr mudh Nhtu vkSj 

mi&mRikn gSa] dks nf'kZr fd;k tk,xkA  

¼13½ lsokvksa dh iznk; djus okyk izR;sd jftLVªhd`r O;fä ys[kkvksa dks j[ksxk] ftlesa lsokvksa 

dks miyC/k djkus ds fy, mi;ksx fd, x, ekyksa ds C;kSjs mi;ksx dh xbZ buiqV lsokvksa 

ds C;kSjs rFkk iznk; dh xbZ lsokvksa ds C;kSjs minf'kZr gksaxsA  

¼14½ dk;Z lafonk dk fu"iknu djus okyk izR;sd jftLVªhd`r O;fä dk;Z lafonk ds fy, 

fuEufyf[kr dks minf'kZr djrs gq, i`Fkd~ ys[ks j[ksxk& 

¼d½ mu O;fä;ksa ds uke vkSj irs] ftuds fufeŸk dk;Z lafonk dk fu"iknu fd;k 

tkrk gS( 

¼[k½ dk;Z lafonk ds fu"iknu ds fy, izkIr ekyksa ;k lsokvksa dk o.kZu] ewY; vkSj ek=k 

¼tgka ykxw gksa½( 

¼x½ dk;Z lafonk ds fu"iknu ds fy, mi;ksftr ekyksa ;k lsokvksa dk o.kZu] ewY; vkSj 

ek=k ¼tgka ykxw gksa½( 
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¼?k½ izR;sd dk;Z lafonk ds laca/k esa izkIr lank; ds C;kSjs( vkSj  

¼M-½ mu iznk;dkjksa ds uke vkSj irs] ftuls mlus eky vkSj lsok,a izkIr dh gSaA 

¼15½ bl v/;k; ds mica/kksa ds v/khu vfHkys[kksa dks bySDVªkfudh :i esa j[kk tk,xk vkSj bl 

izdkj j[ks x, vfHkys[kksa dks fMthVy gLrk{kj ds ek/;eksa ls vf/kizekf.kr fd;k tk,xkA  

¼16½ jftLVªhd`r O;fä }kjk LVkWd ifjnku] vkod iznk; vkSj tkod iznk; ds laca/k esa j[ks 

x, ys[ks] lHkh chtdksa] iznk; fcyksa] izR;; vkSj ukes fVIi.k dk /kkjk 36 esa ;Fkk micaf/kr 

dkykof/k ds fy, ifjj{k.k fd;k tk,xk vkSj tgka ,sls ys[kksa vkSj nLrkostksa dk vuqj{k.k 

eSuqvy :i ls fd;k tk jgk gS ogka mudks jftLVªhdj.k izek.ki= esa of.kZr dkjckj ds 

izR;sd lacaf/kr LFkku ij j[kk tk,xk vkSj og dkjckj ds izR;sd lacaf/kr LFkku ij 

igqapuh; gksaxs] tgka ,sls ys[kkvksa vkSj nLrkostksa dk vuqj{k.k fMthVy :i ls fd;k tkrk 

gSA  

¼17½ okgd ;k lek'kks/ku vkSj vkxzs"k.k vfHkdrkZ dh {kerk esa ekyksa dh vfHkj{kk j[kus okyk 

izR;sd O;fä fdlh jftLVªhd`r O;fä ds fufeŸk izkfIrdrkZ dks muds ifjnku ;k ikjs"k.k 

ds fy, mlds }kjk ,sls jftLVªhd`r O;fä ds fufeŸk gLrkyu fd, x, ,ssls ekyksa ds 

laca/k esa lgh vkSj lR; vfHkys[k j[ksxk rFkk leqfpr vf/kdkjh }kjk tc vkSj tgka vis{kk 

dh tk,] muds C;kSjksa dks izLrqr djsxkA  

¼18½ izR;sd jftLVªhd`r O;fä ekax fd, tkus ij mu ys[kk cfg;ksa dks izLrqr djsxk ftudh 

rRle; izòŸk fdlh fof/k ds v/khu j[ks tkus dh mlls vis{kk gSA

 


